CREATING AND EDITING STYLES
When Word’s built-in styles do not provide the look you need, you can create your own styles, or modify existing styles. 
Practice Using Quick Styles
	DIRECTIONS
	YOUR EXAMPLE

	1. Using Word’s quick styles, turn the text to the right into  a title
 (Home tab>Styles group> title)
	TITLE

	2. Using Word’s quick styles, turn the text to the right into  A HEADING
(Home tab>Styles group> title)
	HEADING 1

	3. Using Word’s quick styles, format the text to the right as a quote.
                   (Home tab>Styles group> title)
	“Some men see things as they are and say why? I dream things that never were and say ‘Why not’”- Robert Kennedy

	4. Using Word’s quick styles, format the text to the right with emphasis.
                   (Home tab>Styles group> title)
	“Some men see things as they are and say why? I dream things that never were and say ‘Why not’”- Robert Kennedy


[image: ]Make the following Adjustments before moving on to the next section. Go to the Home tab>Styles Group>Quick dialog box launcher>click options in the bottom right hand corner. Make the adjustments that are shown in the picture to the left. 



EDITING A STYLE
	DIRECTIONS
	EXAMPLE

	1. Select the text to the right and apply the Heading 1 style. Increase the font size to 24 and the color to red.
2. Click the New Style Button and add this as a style.
[image: ]
	Eat Heart Healthy with Shelly!



CREATING CUSTOM STYLES
DIRECTIONS: Create 6 different custom styles. One needs to be for a Title, heading, quote, text, your choice, list, and table.
After showing an example of your custom style, write specific directions on how you created the style. (For further assistance check pg's 7-11)

1. EXAMPLE OF A CUSTOM STYLE FOR A TITLE
2. EXAMPLE OF A CUSTOM STYLE FOR A HEADING
3. EXAMPLE OF A CUSTOM STYLE FOR A QUOTE
4. EXAMPLE OF A CUSTOM STYLE FOR TEXT
5. EXAMPLE OF A CUSTOM STYLE OF YOUR CHOICE
6. EXAMPLE OF A CUSTOM STYLE FOR A LIST
a. LIST ITEM1
i. LIST ITEM 2
1. LIST ITEM3
a. LIST ITEM 4
7. EXAMPLE OF A CUSTOM STYLE FOR A TABLE
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EDITING A STYLE

[DIRECTIONS

1. Selectthetexttotheright and apply the Heading
style. Increase thefont sizeto 24 and the color tored.

2. Clickthe NewStyle Button and Add this asa style.

EXAMPLE
Eat Heart Healthy with Sandral
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