FORMATTING TEST REVIEW
DIRECTIONS: Give an example of each of the following skills listed below.

	SKILL
	EXAMPLE

	highlighting
	

	shading
	

	all caps
	

	strikethrough
	

	format painter
	

	font color
	

	Strikethrough
	

	Shadow
	

	Outline
	

	Emboss
	

	Engrave
	

	Font Type
	

	Font Size
	

	Bold
	

	Underline
	

	Italics
	



TAB STOPS
Line up the text below with tab stops
TEXT	TEXT	TEXT	TEXT
COL1	COL2	COL3	COL4
INDENTS
Shade the text below and move the left indent to the 2” mark & the right indent to the 4.5” mark.
IAM TEXT. ADD SOME SHADING TO ME
BULLETS
Make the following list a bulleted list.
ITEM1
ITEM 2
ITEM 3
